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1. Introduction

The declaration processing feature is the core component of ASYCUDA. It reflects both the
system behavior and the Customs practices. Its main environment includes the customs tariff,
reference tables and taxation rules.

This user manual was developed to help users of ASYCUDA World to familiarise themselves with
the system's declaration processing functions. The user will be guided through the ASYCUDA
World menu options and tools, the Single Administrative Document (SAD), the declaration
processing steps and declaration control. The functions included are based on the ASYCUDA core
system for the processing of Customs Declarations. They aim to speed-up processing of documents,
minimise paper document handling, implement systematic working methods and optimise allocation
of resources.

ASYCUDA promotes and supports the application of modern customs operational principles. These
include selective examination practice, trader compliance incentives, effective management of
customs clearance, payment schemes to facilitate trade and secure duty collection, and control of the
routing of trade to approved Customs Clearance Offices.

Access to ASYCUDA World is to be granted through an application process. A user or director of an
entity applies to the Comptroller of Customs using the prescribed form called “ASYCUDA WORLD
USER AUTHORIZATION FORM”. The form makes provisions for a principal user (The applicant)
and persons who can act on behalf of the applicant. Each commercial type applicant account will be
linked to a national tax payer Identification Number, being a Value Added Tax (VAT) or Taxpayer
Identification Number (TIN). Thus, each user included on an application will also be linked to the
principal tax payer ID. The Barbados Customs and Excise Department will issue each applicant and
its designated user(s) with a login name and initial password to enable access to ASYCUDA World.
Once a user has logged in successfully, the system will force a change of password based on a
predetermined level of complexity that enhances the strength of the password. Once the password is
successfully changed, the user may subsequently change the password at his or her discretion.
However, the system will force a change of password every six months or whenever a user request a
password change due to a forgotten or compromised password.

Welcome to ASYCUDA World!
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2.Login Process

The ASYCUDA World (AW) login is provided via a web portal @ http://asycuda.customs.gov.bb ; two
accesses are provided. One allows access to the Training server and the other for the Production server. To
avoid confusion, different login credentials will be provided for the training and production server. Kindly
follow the following steps to login to AW:

1. Proceed to the web portal and click on the training or production icon
2. A login dialog will be presented as shown in Figure-1 below

| s ASYCUDAWorld

|

Login name [ l

e % |

I - ,@.

TLS_DHE_DSS_WITH_AES_128_CBC_SHA2S56
|

r Checking the user account... ® e 22 &

Figure 1 — Login Dialog

3. Enter your username and password and Click the check icon M or press the “Enter” key.

PREREQUISITE There is some basic information that should be provided to users before they start using
AW, mainly:

e A thorough knowledge of the application interface as far as declaration processing is
concerned.

e Clear understanding of the Single Administration Document (SAD) form fields and its
ancillary forms.

4|Page


http://asycuda.customs.gov.bb/

3. Invoking the SAD

The following steps are required to generate the SAD Form:

3.1. AW Main Menu
Once the AW application runs and the user logs in with the right credentials, the AW main
menu is displayed on the screen (Figure-2). Each of the main menu options will be
discussed in the related section of the manual.

2 ASYCUDAWor - shemells . . x| O S
File View Window Help

R G el

" Document library & @
‘Document View Help

[ §
9-'. ASYCUDA

My Profile

C@ Barbados
W% Customs & Excise Department

ASYCUD:.
w@ﬂ’ ]

Figure 2 — AW Option Menu

3.2. Expanding the ‘Goods clearance option

Clicking once on the Goods clearance option shows the details as displayed in Figure-3.
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©- [[] Cargo Manifest
© (] Exemption
@ ) Goods Clearance

© [[] Deciaration
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el 7 ==

Figure 3 — Expanding Goods Clearance Option

3.3. Expanding the “Detailed Declaration” option

This option is the focus of this manual. It contains two major operations that could be done
on a customs declaration:

Q) completing a new declaration;

(i) and (i) finding a declaration using different search criteria. AW provides a powerful
search tool - the Finder.
4 ASYCUDAWorid - shemeiic 0 =g fol ]

he Viowi Hindow =i

A TR,

-
'.Asvcw
© ) Accounting & Payment
@ [ Cargo Manifest
© ] Exemption
@ [ Goods Clearance
@ [ Declaration
@ [ Detaitod Doclaration

, o
@ Barbados I e
W2 Customs & Excise Department Q-

myF @\mwum
T

ASYCUD; I

Close.

w@ 7 -

Figure 4 — Expanding Detailed Declaration Menu

The SAD form is displayed as in Figure 5 along with subsegent forms.
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The SAD form (Detailed Declaration) is composed of ONE main form and SEVEN auxiliary forms,
namely:

SAD (Main form) and SAD item page (multiple item declaration)

General Valuation Note and Item Value.
Assessment Notice form

Information page form
Other Attached document form

Other Scanned documents form

~N o g~ w NP

Scanned Invoices and Supplier details.

Fila.

¢ i - et | ) I
Vol [FP =)+ R+ x EeeIE=-il B
-
e ASYCUDA
£ stoms and Excise Department Pl
1 1 Manifest Ref.
o
14 Doclarant | Representative TN, BTORET T35 Country of export 6. C.E Code 17 C.0. Code
b o,
| Ilnnsmr.
description] of packages 34 Ciy. Orig. Code | 36 Gross weight (ka) [36 TradeAg|
of gosds Nbr & Kind
bl

Commercial Deseription

77 Statsticar Units e price e
T Aad o | Licone o T T =
Documents| /o ation ote 0.00+0.00+0.00+0.00-0.00 Al Code
Produced
Certificates] Attached Docs
and autho- | Previous Declar H 46 Customs Valus
|
rizatien | aqgditional Info | 0.00
47 Calcul- | Type | Tax base Rate Amount WP| 45 Deferred paymentPre-payment | 49 Identification of warehouse _Delay|
ation of
faxes B ACCOUNTING DETAILS
Mode of payment CASH
Assessment i Date
Receipt number Date
Guarantee Date
Total fees 88D
Total Total declaration 88D
50 Principal NO. Signature TAPPROVAL STATUS
|
|
|
I
51Intended | Represented by |
offices | Place and date ! :
oftransit forrooio—— .
and
country
52 Guarantee Code | 53 Office of destination and country)
notvalid for
D CONTROL BY OFFICE OF DESTINATIONIDISPATCH ‘Stamps 54 Place and dater
Ui hereby declare all the particulars on this
declaration to be true and that al attatched
documents refer to the goods as declared.
Signature

[ |

Figure 5 — SAD Form Displayed
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SAD (Main form)

SAD main form consists of two segments: (i) the general segment and (ii) the item segment.
The general segment covers general information about the whole consignment such as
exporter, consignee, declaration type, etc., while the item segment contains all the necessary
information needed to clear the consignment such as commodity code, value, country of
origin, etc. The SAD fields are listed and described in Table-1.

3.4 Explanation of the SAD data elements:

30X

No Box Caption Description
N/A Office of A customs office at which a declaration is lodged
Destination/ In case of IMPORT the field name is: Office of destination while in
Dispatch Export it is: Office of dispatch/Export.
1 Regime Type®  Type of declaration code according to the standard (EX1, EX2, IM4,
etc.)
2 Exporter/ Party who makes, or on whose behalf, the export declaration is made
Consignor” and who is the owner of the goods or has similar right of disposal over
them at the time when the declaration is accepted. In case of IMPORT,
the exporter is residing outside the country of destination and,
consequently, his information does not exist in the reference data
tables. Thus, his information is entered manually as written in the
transaction’s documents. In case of EXPORT, his information should
be stored in the relevant reference table and could be filled in
automatically either popped up or using the finder.
Pages Used by the system
4 Load List The number of loading lists, manifests or similar documents (known as
bill of lading)
5 Items Number of declared items
N/A Manifest Reference number to identify a manifest
6 Total packages  Total number of packages for the whole declaration; packages are
made in such a way that they cannot be divided without first undoing
the packing
7 Commercial Trader’s Declaration reference number. A number given to the
Reference number declaration from the trader’s register. The trader can use it to
retrieve/modify his declarations.
8 Name [and address] of party who makes, or on whose behalf a
Importer/ Customs clearing agent or other authorized person makes, an import
Consignee” declaration. This may include a person who has possession of the

goods or to whom the goods are consigned.
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30X

No Box Caption Description
9 Financial Name and address of the party responsible for either the transfer or
Responsibility”  repatriation of the funds relating to a transaction
10 Country last con.” Country from which goods have been or will be consigned prior to
final importation
11 Trading cty.”  Country in which the deal was done (it might be useful as an indicator
for the customs value)
12 Value details Additional cost item
13 Common Agricultural Policy (for EU countries)
14 Declarant” Customs clearing agent; could be the trader, if he is authorized to clear
his consignments by himself, or a brokerage agency
15 Country of export™ Country from which goods are despatched between countries of a
Customs union, Despatch country, Country of exportation, Country of
provenance
16 Country of origin® Country in which the goods have been produced or manufactured,
according to criteria laid down for the application of the Customs tariff
or quantitative restrictions (quota), or any measure related to trade
17 C.D” Country of destination; the country to which a consignment is to be
delivered to the final consignee
18 Identity and Means of transport used at the time of presentation (departure for
nationality” of  export, arrival for import) of the consignment to a Customs office in
active means of  the context of a goods declaration
transport on
arriv/dept
19 Ctr. An indication whether goods are transported in a container or not
20 Delivery terms™  Terms of delivery, coded
21 Identity and Free form description of a type of means of transport
nationality” of
active means of
transport crossing
the border
22 Currency” & total Total monetary amount charged in respect of one or more invoices
amount invoiced associated with the currency in which goods were purchased. The red
underline draws the user’s attention to fill in the general valuation note
form.
23 Exch. Rate” The rate at which one specified currency is expressed in another
specified currency
24 Nature of Code-1 specifying a type of contract (main category)

IEIEEEL Code-2 specifying a type of contract (sub-category)

Code-1 and Code-2 should read together in order to give a
comprehensive description of nature of transaction
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30X

No Box Caption Description
25 Mode transport at Code specifying a type of means of transport
border”
26 Inland mode Code specifying a type of means of transport for in-country
transport” transportation
27 Place of Loading® Name of a seaport, airport, freight terminal, rail station or other place
at which goods are loaded onto the means of transport being used for
their carriage
28 Financialand  Bank code
banking data”
Terms of payment
29 Office of entry”  Customs office at which the goods enter the customs territory of
destination
30 Location of goods™ Name of the place where a specific goods item is located and eventual
location in which physical inspection might take place
31 Packages and Plain language description of the nature of a goods item
description of  sufficient to identify it for customs, statistical or transport
goods” purposes. The kind of package code is chosen from a pull down
menu and the corresponding text is printed on the next line.
32 Item No. Serial number of the item in that declaration

33 Commodity code™ Code (Harmonised system) specifying a type of goods for
Customs, transport or statistical purposes (generic term)

34 Country of A code to identify the country in which the goods have been
Origin Code®  produced or manufactured, according to criteria laid down for the
application of the Customs tariff or quantitative restrictions, or

any measure related to trade

35 Gross Weight ~ Weight (mass) of goods including packaging but excluding the
carrier's equipment

36 TradeAgreement™ Code specifying a regime according to which tax is assessed
such as preferential duty rate

37 PROCEDURE" Code specifying a procedure performed by Customs on goods
which are subject to Customs control

38 Net Weight ~ Weight (mass) of goods without any packaging

39 Quota Quota reference; when a quota related transaction is in question,
eligible traders should fill in this field with the appropriate quota
reference. In a well-designed system, when a quota is depleted
the trader should be treated differently according to the
regulations in force.

40 BL/AWB #/  Transport Document reference number or Previous Customs
Previous entry reference #
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30X

No Box Caption Description
document
41 Statistical units Quantity of the goods in the unit as required by Customs for
tariff, statistical or fiscal purposes
42 Item price Amount due to each chargeable item of goods or service
43 Valuation Method used to valuate the declared item
method code”
44 Additional Identifier of a document providing additional information
information
45 Adjustment  Monetary Amount Adjustment. Identifier;
To identify an adjustment to a monetary amount such as an
allowance or charge. (Percentage converted into a 2-digit
decimal fraction)
46 Customs value Value declared for statistical purposes of those goods in a
consignment having the same statistical heading
47 Calculation of A mathematical formula is adopted to calculate the various duties
taxes | taxes / fees due on each item of the consignment. This
encompasses; duties or taxes applicable to commodities or a type
of tax or fee applicable to services. The formula is applied on the
tax base relevant to each tax type.
48 Deferred Reference number identifying a payment of a duty or tax, e.g.
payment under a transit procedure
49 Identification of To identify a warehouse where a particular consignment has been
warehouse®  stored
50 Principal® Name and address of a party liable for goods moving under a
customs authorisation and, when applicable, a guarantee
51 Intended office Name of the customs office which is responsible for transit
transit formalities en route
52 Guarantee not Customs office at which a security or guarantee for the
valid for movement of goods under a transit procedure is lodged
53 Office of Name of the customs office at which goods are released from a
destination and Customs transit regime
country
54 Place and date To be filled by the representative of the trader indicating the date
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of the declaration and the name of the representative

Table 1 - SAD Fields and description

4. Uploading Scanned Documents

Other scanned documents may be uploaded by accessing the Scanned Document e-document
located within the scanned document binder within the document library as seen in Figure 6

Figure 6 — Selecting a New Scanned Document
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Click on New and the following page will appear as shown in Figure-7 below.

v Scanned document - New [n/a]
File Edit View Help

s PaARY

“Barbados _ ASYCUDA

- a Customs and Excise Departm

i

Declarant Type code Type name
1
RICHARD ALLEYNE

#11 HILL DRIVE
APPLEHALL

+ = @ O %

Code Reference number Reference date File name Status

Figure 7— AW Scan Document

Three Fields on the upper part of the Scanned Documents must be completed
1. Doc.ref.date: Date the Document is being worked on

2. Doc.reference: Reference name for the Document

3. Type code: code for the Document being attached

Click on the add icon on the lower part of the entry as shown in Figure 8 and a pop up box will appear as shown

in Figure 9 which corresponds to the local computer
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ASYCUDA

Customs and Excise Department

) B T
i
Attached Scanned Documents Page

Doc. ref. date Doc. reference Submitter

1 [1s used

Declarant Type code Type name

RICHARD ALLEYNE
#11 HILL DRIVE
APPLEHALL

Click Here

B | @ 0 0 ¢

Code Reference number Reference date File name. | Status

Scan doc.

Figure 8 — AW Scan Document

o —
Look In: |D Documents '| @@@E

[ MobaXterm

[ My Shapes

[ Basket of good.pdf
[y ELECTRIC SALES.pdf
[} scan0509.pdf

File Name: | |

Files of Type: | Corresponding files for scan document hd |

| Open || Cancel

Figure 9 — Local Computer Storage

Navigate to where the scanned document has been saved on the local computer

Select the scan document to be uploaded and click open, the fields will be populated as shown in
Figure 10.
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+ k=l ® @ O =
Status

Reference date File name
T

Code Reference number
ELECTRIC SALES.pdf

Scan doc.

Figurel0

Click Here

Complete the information and click on the upload button /

+ = Il O /9
Status

Reference number Reference date File name

Code
TESTINVOICE Jan 23, 2018 ELECTRIC SALES pdf

380

Figurell

Select the green check button as shown below

‘Scanned document - New [na]
File Edit View Help

s PERY
s Darinent oA DAL e " e b

Click Here

bocret.dse Doc.reference Submiter
' 1o use

becwant Typecode e nam

'

RCHIRD ALLEVIE

F11 L DRVE

+ e @ w o
Cose Refeence numoer | Referencegag Filenam s

scandoc.

Figure 12

and once successful the following box will appear
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Transaction completed

‘ u Reqister is done.

=

Figure 13

The maximum file size allowed is 1IMB. Care must be taken when setting the resolution for
scan. A large file will take more time to upload or retrieve a SAD.

. Creating a SAD
Ensure that all the required documents and information are available before proceeding to
complete a Customs Declaration. These include:

@) the manifest number;

(b) waybill reference number;

(© invoices; and

(d) any other related documents such as permits or licenses which must be submitted

with the declaration.

Also ensure that all ancillary documents are legibly scanned in PDF format and appropriately
named and uploaded via The Scanned Document Folder. The maximum file size allowed is
1MB. Care must be taken when setting the resolution for scan. A large file will take more time
to upload or retrieve a SAD.

5.1. Follow the following path in the document library to create a new SAD:

ASYCUDA>>>Goods Clearance>>>Declaration>>>Detailed Declaration then right click
“Detailed Declaration” and select New
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Figure 14 Creating a new SAD

A new SAD form will open. Figure-15 shows an example of a completed SAD.
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Items page

| Detailed Declaration - New [2018]

File Edit View Help

I

= A AICORG )

+ x E-Mbe 2

Barbados

w Customs and Excise Department

OFFICE OF DESTINATION / DISPATCH

2 Exporter | Consignor TIH
RESTEQUIT SUPPLY CO INC

1 Regime Type BBBBP
L] 4 BRIDGETOWH PORT
Registration Number
3.Pages  |4. Load List
1 | 1 Manifest Ref. 20171
5.ltems  |6. Total packages 7. COmmercial Reference number
1 100 | 2018 8063

ROYAL SUN I BE

& Importer / Consignee TIN. 20052546 9 PersoniEntity Responsible for Financial Settiement TIN.
GATSBY INCORPORATED
128 Sunset Crest
St. James
Country last |11 Trading 12 Additional Value details
I col 480.00
14 Declarant | Representative T 1 BrOKETTO 15 Country of export 15. C.E. Code 17 C.D. Code
RICHARD ALLEYNE Canada ETRca 21 %8 o
#11 HILL DRIVE 16 Country of origin 17 Country of Destination
APPLEHALL Canada Barbados.
18 Identity and nationality of active means of transport on arrividept. [ 19 Ctr. | 20 Delivery terms
v |crR

21 ldentity and nationality of active means of transport crossing the border

22 Currency & total amount invoiced |23 Exchange Rate | 24 Nature of

| SAD Vallots AsmtNotce info.page AtLDoc. Containers

Signature

ROYAL SUN I BE CAD I 900.00 1.55 |1 I transac.
25 Mode transport| 26 Inland Mode of | 27 Place of Loading 28 Financial and Banking data _ Bank Code
1 at border I transport CAAAL  ALERT BAY Terms of payment
23 Office of entryiexit 30 Location of goods Bank Name
BBBBP  BRIDGETOWN PORT BBBBPS04 Branch
1 Packages | Marks and numbers - Containers No(s) - Humber and Kind 3Zitem |32 Commodity code Product ldentification
and. Marks & no NARI BDOS 1|No. 63025900 ooo
description of packages 34 Cty. Orig. Code | 36 Gross weight (kg) |36 TradeAgmi
ofgeods | ypr & Kind 100 €T cA 1,800.00
Carton 37 PROCEDURE 36 Net weight (kg) 39 Quota
Tariff Description 4000 | o000 1,500
R A DD 40 AWB/BLIProvious Document Spiit Line
o1
Commercial Description
TABLE CLOTHS a1 Statistical Units 421tem price AT
G
44 Add. info | Licence Ho [t i NMB 50 900.00 l&?\?e
Valuation Hate 480.00+0,00+0.00+0.00-0.00 Al Code | 45
Produced 1
Certificates] Attached Docs
and autho- | Previous Declar T 36 Customs Value
rization | aqaitional Info 1 1,875.00
I7 Calcul | Type | Texbase Tate Amount TAP| 4% Deferred paymentiPre-payment |40 Identification of warchouse  Delay
ation of
raxes B ACCOUNTING DETAILS
Mode of payment CASH
Assessment ! Date
Receipt number Date
Guarantee Date
Total fees 88D
Total Total declaration 88D
50 Principal NO. Signature [ apPROVAL STATUS
I
I
I
I
51 Intended | Represented by |
offices Place and date [
of transit }oooooiooo-
and
country
52 Guarantes Code | 53 Office of destination (and country)
not valid for
D CONTROL BY OFFICE OF DESTINATION/DISPATCH Stamp: 54 Place and date:

IWe hereby declare all the particulars on this
declaration to be true and that all attatched
documents refer to the goods as declared.

Figure 15 — Example of a completed SAD with two items

NB: the TABS at the bottom of the main SAD should be used to navigate between forms.
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6. Adding items to the SAD
The SAD is configured to allow three items per additional page and a maximum of 350 items per

declaration. Click the “Add item”icon™®" to add an additional item page as shown in Figure-16

below.

Add New Items Page

| Detailed Declaration - New [2018]
File Edit View Help

«JEF%

Sg= 0 F X Eiltx B 2

1
- Barbados ASYCUDA
- & Customs and Excise Department 1]
o OFEISD MRS DispaTcH
Continuation Sheet 1 Regime Type BBEBP
[Consignee - name & address
Onsignee - name & address " BRIDGETOWN PORT
0OASIS BOUTIQUE LIMITED C B B
Quayside Centre = Registration Humber
Rockley - Fages 1 6
Christ Church 1 | Manifest Ref. 2017 1
31 Packages | Marks and numbers - Containers No(s) - Number and kind 32 item 33 Commeodity code Product Identification
and Marks & no 2 |No.
description| of packages 34 Ctry. orig. Code| 35 Gross weight (kg) 36 TradeAgm
ofgoads | ypr g Kind | [
37 PROCEDURE 38 Net weight (kag) 39 Quota
Tariff Description |
140 AWB/BL/Previous Document Split Line
Commercial Description
141 Statistical Units 42 Item Price |43 V..
44 Add. info | Licence No \U,?f' Quf?' Imde
Documents] yajyation Note (.00+0+0+0-0 Al Code |45 Adjustment
Produced 1
Certificates| A3t .
and autho- | Previous Decl. 1 46 Customs Value
o 1
risations | agditional Info 1 0.00
31 Packages | Marks and numbers - Containers No(s) - Number and kind 32 item 33 Commeodity code Product Identification
and Marks & no 3 |uo.
description| of packages 34 Ctry. orig. Code| 35 Gross weight (kg) 36 TradeAgm
ofgoads | ypr g Kind | [
37 PROCEDURE 38 Net weight (kag) 39 Quota
Tariff Description |
140 AWB/BL/Previous Document Split Line
Commercial Description
141 Statistical Units 42 Item Price |43 V..
44 Add. info | Licence No \U,?f' Quf?' Icode
Documents] yajyation Note (.00+0+0+0-0 Al Code |45 Adjustment
Produced 1
Certificates| A3t .
and autho- | Previous Decl. 1 46 Customs Value
o 1
risations | agditional Info 1 0.00
31 Packages | Marks and numbers - Containers No(s) - Number and kind 32 item 33 Commeodity code Product Identification
and Marks & no 4|No.
description] of packages 24 Ctrv_orin Codel 38 Grass weinht (knt | 36 Tradefnm
S.AD. Val.Note Asmt. Notice Info.Page  Ait. Doc. Containers

Figure 16 — Three items additional page

{. Completing the SAD Valuation Note Form
This form, as shown in Figure-17 below, contains the sum total of all invoices presented with the
SAD. Additionally, it allows the input of values that determine the customs value of goods such as
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cost of freight and insurance. An option is also provided to set the method for apportioning the other
charges to the items.

 Detailed Declaration - New [2018]
File Edit View Help

VVHFEP &= +RE L+ x Z@A-Q 2

- =3 .
2 & . Barbados : ASYCUDA - ;
= - a Customs and Excise Department = g

SAD - Valuation Note - General segment

Viorking moj Apportionment per value

MethOd Of Apportlonment Amount FCX code Exchange rate Amount in BBD
LT T —— 00 in usp 2.00 1,800.00
External Freight . (TLLT e L — 210.00 in usD 2.00 420.00
INErNal FrEIGNt woovecnessssncconssssssecisssses 000 " 0.00 0.00

in
INSUFANCE ©orrrrenrrrrenee (IMPOrt).coccerreenenns 0.00 0.00 0.00
in
Other COSS v (IMPOTt)ececeecceccns 0.00 in 0.00 0.00
D 0.00 iy 0.00 0.00
Total gross mass Total Costs 420.00
Delivery terms FOB CIF value 2,220.00

Figure 17 — Valuation Note General Segment.

The fields of the General VValuation Note are:

@ Invoice value
(b) External freight
(© Internal freight
(d) Insurance

(e) Other costs

8. Completing the Item Valuation Note

A Valuation form must be completed for each item entered. Each entry should contain the item
invoiced value and all other costs such as freight and insurance. Figure-18 below shows an example
of a completed item valuation form. The invoice currency must be entered for each cost entered. The
exchange rate (if different from the national currency) is automatically brought from the currencies
file and filled in its appropriate field.
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SAD - Valuation Note - Item

Item number 1 Amount FCX code Exchange rate Amount in BBD
L — 900.00 i CAD 1.55 1,395.00
External Freight ........ (IMPOrt)...creeees 240.00 usp 2.00 480.00
Internal Freight co e 0.00 0.00 0.00
(import) 0.00 0.00 0.00
Other COStS wvmmuerrnd (IMPOrt)...mee.. 0.00 0.00 0.00
D i 0.00 0.00 0.00
Total Costs 480.00
Delivery terms CFR CIF value 1,875.00
Statistical value 1,875.00
Additional information
Supplementary value 1 Code Name Quantity
Supplementary value 2 Code Name Quantity
Rate Per
Market value
Basis Amount

S.AD. Val Note Asmt. Notice Info.Page Ait. Doc. Containers

Figure 18 — Completed item value form

9. Attached Documents
The “Att. Doc.” Form, as shown in Figure-19, should contain codes and reference details for all
ancillary documents (invoices, licences, permits etc.)

©| Detailed Declaration - New [2018]
File Edit View Help

YJEE®a&g=

Barbados
a Customs and Excise Department

SAD - Attached Documents Page

A EREI +x Bl B
ASYCUDA

Customs Office

BBBBP BRIDGETOWN PORT Identification of the declaration
Model Customs reference Declarant reference Assessment reference Nbr of items
w4 2018 TESTA ! 4
Declarant
13
TREVOR CHASE
Trevor Chase Custom Brokers
Alamac Complex
ltem  Code Description Authority  Reference Date
[+
ktm  Code Description Authority Reference Date
1380 Commercial invoice 260263 0210212017

SAD. ValNote AsmtMotice Info.Page Ait Doc. ~Containers

Figure 19 — Attached documents form.
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If the documents have not been uploaded previously via the scanned document binder an error
message will occur as in figure 20

Messages

Error: No scan document referenced for this attached document

Figure 20 — Error Message

If the incorrect reference information is added then the error message changes to the one seen in
figure 21

Scan Documents Upload [=]

Error: S5can document not found
Would you like to upload documents now?

X

Figure 21-Error Message

If the green tick is selected the scanned Document upload page will appear as seen in figure 7.
Follow the steps for uploading the scanned document as previously outlined. The ‘X’ will close the

dialogue box.

10. Information Page

The “info page” form is provided as an input area for any free text details that the declarant is
required to provide in relation to a Customs procedure. Figure-22 below shows the information

page.
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in table

Detailed Declaration - New (2018)
| Fie Edn View How

Vi F P A= B EE L+ x B P

IKEDE ... ccpumen ASYCUDA

UPS LOGISTICS
ELSIE HOUSE
BLACK ROCK

Il  SAD - information Page

Commants

| SAD. Valtote Asmiotice info.Poge | AtDoc.

Figure 22 — Information page form.

11. cContainer Information

The SAD includes an auxiliary form for entering container details. This form is displayed only
when Box 19 in the SAD is selected to indicate that the goods are containerized, as shown in Figure-

23.

.| Detailea Declaration - New [2018]
File Edit View Help

. ASYCUDA

_

SAD

il [ s =@M EB I + x S B

Customs O
BBBEP BRIDGETOWN PORT

mMoae! Custams re ference Declarant A
wa a 2018 TESTA

uuuuuuuuu

13

TREVOR CHASE
Trevor Chase Custom Brokers
c G >x

Hbr of items
1

Click here to Irevor Chase C
add a container\

tm Container No. Hbr. of pok. Package type Type  EF Goods
1 HCLU 258741 0 100 (5 40GP FCL  TABLE CLOTHS

SA.D.  ValMNote Asmt Motice Info.Page Atk Doc. Containers

Figure 23 — SAD Containers

Empty weight

Empty weight

Goods weight

Goods weight
1,800.0000
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The form allows for more than one container to be associated with a given line. However, the same
container number must not be repeated. As in previous illustrations, the container details are entered
in the fields provided. Click the “add container” to add the container in the table below.

12. The Value Declaration Form (C60)

Barbados is a signatory to the General Agreement on Tariffs and Trade (GATT) and as such, the
AW C60 e-document makes provisions for capturing data relevant to Article 7 of GATT.
Accordingly, a C60 shall be completed, once applicable, and must relate to the respective scanned
invoices page of the SAD.

Follow the following path in the document library as seen in Figure 24 to access and complete a new

C60: ASYCUDA >>> Goods Clearance >>> Declaration >>> Detail Declaration >>> Value
Declaration.

Right click on Value Declaration and select “New?”.

@ [ ] Goods Clearance
@ [ ) Declaration
@ ~ ] Detailed Declaration
_— Detailed Declaration
©- | ] Previous Declaration
glalue Declaration —
©- ] International Norms li] New
©- [ ] Single Window &‘J Find
My Profile Expand All
Collapse All
Close

Figure 24 — Accessing a new C60

The value declaration, displayed in Figure-25 below, contains a General segment and an Item page.
A separate item page must be completed for each invoice of the same supplier identified in the general
segment. One C60 must be completed per supplier.
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| | value Declaration - New [n/a]
| Flle Edit View Help

Wy & EEGQ 2
LIS = I VR

2. (a) NAME AND ADDRESS OF BUYER

O WD ADDRE S5 OF DECLA
RICHARD ALLEYNE
RICHARD ALLEYNE
#11 HILL DRIVE
APPLEHALL

| vaiweDec | item
" Value Declaration - New [n/al
File Edit View Welp

HY ®a&+xo2
o

ITEM AMOUNT

ValuaDoc  ttom

Figure 25 — Value declaration form

13. Verifying and Assessing the SAD

Figure-26 below shows the icon that must be used to “Verify” the SAD for data consistency. If the
“document verify” results in errors, the system will display an error message dialog as shown in
Figure 27. Double-click on each error message to go to the relevant field. A SAD cannot be assessed

until all errors are corrected.
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Verify Icon

+ Detailed Declaration - New [201.
File Edit View

ASYCUDA 1

=« Customs and Excise Department

Figure 26 — Document Verify

Messages 7 [

Error: Invoice value: Total of ltems is smaller than declared total by -1000.0

Figure 27 — Error message dialog

If there are no errors on the SAD, the system will display the following dialog box;

Message #|

Figure 28 Document Verified

14. Storinga SAD on the Server
The Declarant can store a SAD on AW server by clicking on the store icon. A declaration can be
stored at any time even if the document is not completed. Click on “store,” as seen in Figure 29, to

store the SAD.
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| Detailed Declaration - New [2018]

File Edit View Help

)Jﬂ

F‘%’gﬂ;?uﬁj + 1% a ::

Barbados ASYCUDA
« Customs and Excise Department
ORIEESOBREMANGIMoispaTcH
Continuation Sheet T Regime Type BEBEP
. - name & address ] 4 BRIDGETOWN PORT
Click to store OASIS BOUTIQUE LINITED c Reastraton tumber
Quayside Centre
Rockley EXZ N R
SAD Christ Church 1 | 1 Manifest Ref. 20139
31 Packages | Marks and numbers - Containers No(s) - Number and kind 321tem |33 Commodity code Product Idenfification
and Marks & no AS ADDRESSED 2Jho.| 35049990
description| of packages 4 Ctry. orig. Code | 35 Gross weight (kg) 36 TradeAgm
ofgoods | iy & Kind 3 cr ) 1y
Carton 37 PROCEDURE 38 et weight (ka) 33 Quota
Tariff Description
|40 AWB/BLIPrevious Document Split Line
TRAINSHERNELL
Commercial Description
|41 statistical Units 42 item Price 3V,
32 Add.info | Licence o e Gy i
Documents| vaiyation Note 0.00+0+0+0.0 Al.Code |45 Adjustment
Produced 1
Certificates| AT#0 .
and autho- | Previous Decl H 36 Customs Value
risations | pgaitional Info H 0.00
31 Packages | Marks and numbers - Containers No(s) - Number and kind 321tem |33 Commodity code Product Identification
and Marks & no 3|ho.
description| of packages 4 Ctry. orig. Code | 35 Gross weight (kg) 36 TradeAgm
ofgoods | ypr g kina ) |
57 PROCEDURE | 38 Net weight (ka) 39 Quota
Tariff Description
|40 AWB/BLIPrevious Document Split Line
Commercial Description
|41 Statistical Units 42 tem Price 3V,
34 Add.info | Licence la T 4 i
Documents| yaiuation Note 0.00+0+0+0.0 Al Code |45 Adjustment
Produced 1
Certificates| AT2¢--
and autho- | Previous Decl H 36 Customs Value
risations | pgaitional Info H 0.00
31 Packages | Marks and numbers - Containers No(s) - Number and kind 321tem |33 Commodity code Product Identification
and Marks & no 3|ho.
description| of packages ha Ctne_orin Codel 36 Gross weiaht (ko 38 TradeAam

| SAD. ValNote  AsmtMotice mfo.Page  Af.Doc. ASW Scan.Doc.

Figure 29 Storing a SAD

On selecting the Store option, the system will display the screen shown in Figure 30, confirming that

Store of your declaration has been successful.

Transaction completed

O Store is done.

Declarant ref. 2018 1 28063

|| Print 5.A.D document

|| e-Mail to: I

Figure 30 Store completion box

Click on Tick
to complete

L A the stored
2 = 90 v* _
transaction.
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15. How to retrieve a stored SAD
Kindly follow the following steps to retrieve a stored declaration:

Stepl: Navigate to “Detailed Declaration” in document library and right click on “Find” as
illustrated in Figure 31.

(o} @ Goods Clearance
(o] E} Declaration

fog B International Norr <
o EJ Single Window p Find Unpaid Declarations

S Find stored
$%9 Find by Reg. Nber

Expand All
Collapse All
Close

My Profile

i -
Figure 31 Navigating to Detailed Declaration

Step 2 Enter the Declarant reference year and number as values for the respective criteria in the
Finder, as illustrated in Figure 32. In some cases the Customs office code may be included.

D Declaration finder

o Please enter data for selection criteria, and proceed to find a Specific
document Detailed Declaration

Mame criteria value #1 value #2
Document Status equals Stored
Clearance off. all
Reg Ser all
Reg. Mber all
Reg. Date all
Ast Ser all
Ast. Mber all
Ast Date all
Rcp. Serial all
Rcp. Date all
Rcp. Mber all
Qty tems all
Warehouse Code all
Declarant all
Dec reference year | equal z2018

Ref Nber equals Eﬂsa

= Click on
Gen. proc. all
Exporter all
Eitiges o search

Total taxes all
Colour all
Barcode =10

W B = > “

Figure 32 Declaration Finder
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Right click on the desired document as shown in Figure 33 and select “Retrieve” to continue
working on the declaration.

E{ Detailed Declaration finder

o One document found! Please select a document and select an action from the local menu

YearO... Declarant |D.. Ref. N... .| ..|.. Ty.. G.. It.| Exporter .. .. .. Consignee Consg. C.. Totalta. W.. .. .. .. .

5 vew

1| veee

o
Il Details

o5 ol

Figure 33 Retrieving the document

16. Validating And Assessing A Declaration

The SAD is validated and assessed by clicking the Validate and Assess icon. An assessment means
that the information included on the SAD is correct and it is being submitted for Customs
acceptance. The process is achieved by clicking on the “validate and assess” as shown in Figure 34.

Click here

- Detailed Declaration - Retrieve [2018] =&
File Edit View, Help
~ a0, (Y PSS B b J
ST s+ RE 000 g g g = ER T .
- Trems |5 o packageq 7 Tamer
1 100 | 2018 20063
&lImporter | Consignee TIN. 20051648 9 Person/Entity Responsible for Financial Settlement TIN.
OASIS BOUTIQUE LIMITED
Quaysiae Centre
Rockley
Chitst Church [Country last |11 Trading 1Z Additional Value details
ca ay. 0.00
14Declarant/ Representative TN, 1 BIGKET 0 [1E Country of export 5.CE Coe TTCD Code
RICHARD ALLEYNE Conses YR T YL
#11 HILL DRIVE 76 Country of origh 7 Country inati
APPLEHALL Canada Barbados
18 Identity and nationality of of transport on arrividept. [19 Ctr.
ROYAL SUN BE | |om |
T ey v v ST transport crossing The Bovder | 72 Carrency
ROYAL SUN 8E  [cAD Con M matin]
|25 Mode transpart | 26 Inland Mode of |27 Place of Loading 26 Fanancial and Banking dat] (L
1 Jatborder | transport | CAAAL  ALERT BAY Terms of pap U 00 you resily want to assess tus decaration 2
5 Oifice of eniryleat 35 Location of goods Bank Hlame @
BBABP  BRIDGETOWN PORT B888PS04 Branch
7 Packages | Waris and mambers - 5 e |33 Commediy £ade | Produet
and Marksdno  NARIBDOS 1[we. | 63025900 000 |
description] of packages TiCly. Orig Code. Teal TadeAgm,
ofgoods | ynr g king 100 CT L CA |y, 1,800.00
Certon 37 PROCEDURE il Q) 33 Quota
Tanit Dascription 4000 | 000 150000
e = 40 AWB/BL Previous Document Split Line
o
Commereial Description
TABLE CLOTHS 3T Stastcal Units Tiem price BV
Croy o i g e soagn | (F
Socumens tion Hote 480.00+0.00+0.00+0.00.0.00 Al Code | 45 Adustment
Certificates] Attached Docs 380 1
and autho- | Previous Declar i 46 Customs Value
rizabon | pdditional Info 1 1872.21
Fowo | Tpe | Taxbaes P At WP 40 Deterr=d paymentPre payment |48 Menbheation of warshouss ey
:"'“'“" o 187221 2000 374441 |
e nsR 187221 10.00 187221 | BACCOUNTING CETAILS
VAT 243307 1750 42593 [1 cas

Figure 34 Validate and Assess
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After Validation, the system will display a: Declarant Reference Number, a Customs Reference
Number, and an Assessment Reference Number as shown in Figure 35. The numbers are unique to
each SAD, and any one of them can be used to retrieve it.

Transaction completed u

Validate and assess is done. & all
U Declarant ref.: 2018 128063
Customs ref.: C 163 24/01/2018
Assessment ref.: L 160 24/01/2018
_ Print S.A.D document

_ Print S.A.D assessment notice

. e-Mail to: |

2 s » 30

Figure 35 Unique SAD numbers

The Declarant Reference number is made up of the year, the Declarant’s Identification Number and
his/her Reference Number. The Customs Reference Number (Registration Number) is preceded by

the prefix “C,“ followed by the registration date. The Assessment Number has the prefix “L”
followed by the assessment date.

17. The Assessment Notice Form contains information about the duties and tax assessment of the
declaration as shown in Figure 36.

+:| Detalled Declaration - New [2018]
File Edit View Help

o »
-

\j; 2 ASYCUDA

Customs Office
BBBEP  BRIDGETOWN PORT

Model Customs reterence Declarant
" a 2018 C 185 15/02/2018 2018 TESTA 2018 L 186 ¢ 1mi0zizo1s

..........

nnnnnnnnn Company

20051648
TREVOR CHASE OASIS BOUTIQUE LIMITED
Trevor Chase Custom Brokers Quayside Contre

Alamac Complesx Rockl

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

===========

ICD  Import Customs Duty 374.44  PFD  Processing Fee. Declaration 10.00
NSR  NATIONAL SOCIAL RESPONSIBILITY 187.22

VAT Value Added Tax 425,93

10.00
987.59

997.59
997.59

S.AD.  ValMote Asmi Motice Info.Page  AttDoc. Containers

Figure 36 Assessment Notice
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It is created after the SAD has been validated and assessed and illustrates the summary distribution
of the type and amount of duties and taxes payable by or to be refunded to the tax payer (declarant or
importer).

18. Payment of Taxes and Risk Management
The Assessment Notice or Registration Number should be presented to the Cashier to make the
payment of the duties assessed.

The Cashier will issue a receipt to confirm payment of declaration and the system will automatically
execute the risk management process for selectivity.

The system, based on the risk criteria established by the Risk Management Unit, will assign the SAD
to one of the four lanes as follows:

This means that the declaration requires a verification of all or some of the details provided on the
SAD, the ancillary documents related to the imported/exported goods and a physical examination of
the said goods.

Yellow Lane
This means that the declaration requires a verification of all or some of the details provided on the
SAD and all ancillary documents related to the imported/exported goods.

This means that the declaration has been assigned an automatic “Customs Release” and that the
Post Clearance Audit Unit will carry out a post clearance verification of the details provided on the
SAD, the ancillary documents and goods.

Green Lane

This means that the declaration has been automatically authorized to be released. If the declaration
relates to an import, you’re the consignment can be collected from the cargo custodian. If it is an
export, then the goods are ready to be shipped.

The system will issue a message indicating the lane to which the goods have been assigned. All

declarations with [RiEB or YELLOW lanes will be assigned to a Customs Officer for examination
and/or documentary check.

Note: Customs reserves the right to examine goods assigned to Green lanes.

19. Release Order

Proceed to the station where the goods are located. An Officer should advise whether to wait or
return for examination based on the work load. Only Red and Yellow lane declarations should be
lodged.

31|Page



Upon examination of goods/document, the officer shall issue a release order which must be taken to
the cargo custodian for delivery. Figure 37 shows a release order.

The cargo custodian shall issue the gate pass or exit note for the released cargo. The Customs guard
or other designated personnel at the gate will acknowledge the exit of the goods.

"\ Barbados
‘U Customs & Excise Department

e 3103 70
CUSTOMS RELEASE ORDER

A - PART I: GENERAL INFORMATION Printed on 24/01/2018 at 09:36
01- CUSTOMS OFFICE: BBBBP  BRIDGETOWN PORT 02 - MANIFEST REG, NUMBER 2017 1

03 . VOYAGE NUMBER: JANTT 04 - DEPARTURE 19-Jan-2017

05 . WAYBILL NUMBER 0 06 - ARRIVAL DATE. 20-Jan-2017

08 - CONSIGNEE ADDRESS
07 - CONSIGNEE NAME

09- CARRIER AGENT NAME:  MARINE TRADING LTD

10- VESSEL ROYAL SUN 11-CUSTOMS REFERENCE# €163 24-JAN-2018

12 - TIME ISSUED 9:39.28 13 - DECLARANT CODE 1

B - PART II: INFORMATION ABOUT THE LOCATION

[ 14 - LOCATION CODE | 15 - NAME OF TRANSIT SHED |
| BBBBPS04 |Shed 4 - Bridgetown Fort |

C - CARGO DESCRIPTION

16 - PACKAGE TYPE | 17 - NUMBER OF PACKAGES | 18 - GROSS WEIGHT INKILOS | 16 - VOLUME
Cartan | 100
20 - DESCRIPTION

GENERAL CARGO

D - CONTAINER (C) AND VEHICLE (V) INFORMATION

—=
[21- CONT ID/VEHICLE VIN___[22 - CONT_TYPE/VEHICLE BRAND 23 - CONT_SEAL/VEHICLE MODEL |
|(: HCLU 2587410 |4(JHF 026974 |

>
E - COMMENTS

xamining Officer For Comptroller of Customs
B 11 [T

Figure 37 Customs Release Order
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Icon Tool Bar

© Detailed Declaration - New [2018] 7 [E
File Edit View Help
VJHIEF P & 2 =4+ sl (X 20 o B 100%
V) $ ap & =00 e LA e 2

Figure 1: declaration tool (icon) bar

Document verification; to check all declaration fields for coherence and
syntax.

H STORE, To Store the SAD on Customs ASYCUDA World server

<

Validate the Entry

Validation and assessment; it is a two-in-one icon that does both

\ validation as well as declaration assessment, i.e., calculation of duties and
taxes
1 2 1- Import from AW XML file; retrieve declaration data that have been
B & stored locally on a workstation in an XML file for further processing.

¥ b 2- Export to AW XML file; store declaration data in XML file on a
workstation for later processing.

+
Add supplier
x Delete item; to delete an item from the declaration.
1 2
1- Hard copy
g 2- Customized; print on a pre-printed form.

View total mass and View total packages; displays the total weight and
total packages of all items belonging to the declaration.
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gy X°
EN

Previous Product
Add item; to add additional items

1.Delete Whole Page / Delete Supplier
2.Delete Individual Item

Scroll Items

View Waybill
Generate Simplified Declaration

Generate periodical summary declaration; to generate a periodical
declaration if the authorization number is valid.

Finder; search for documents in ASYCUDA World database.

Help; provides the user with an online help.
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