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Introduction

One of the mandates of the Barbados Revenue Authority is to serve with efficiency
and flexibility whilst embracing new innovations and concepts. In this regard we
have launched ASYCUDA World.

The Cargo Manifest is the first step in the Customs clearance process and shall
be submitted to Customs using ASYCUDA World. The main purpose of the
Cargo manifest is to provide necessary information about cargo for transport,
commercial and regulatory reasons. It is traditionally used by Customs as a
control tool to ensure that all cargo carried onboard a vessel is accounted for,
usually by means of individual customs declarations. It also gives the national
Customs some advance information on imported cargo in order to plan examination
priorities, risk assessment and optimize allocation of resources. ASYCUDA World
provides Customs and Traders the means to achieve greater efficiencies towards
reducing clearance times and improvement of the business climate of Barbados.

Access to ASYCUDA World is to be granted through an application process. A user
or director of an entity applies to the Revenue Commissioner using the prescribed
form called “ASYCUDA WORLD USER AUTHORIZATION FORM”. The form
makes provisions for a principal user (The applicant) and persons who can act on
behalf of the applicant. Each commercial type applicant account will be linked to a
national tax payer Identification Number, being a Value Added Tax (VAT) or
Taxpayer Identification Number (TIN). Thus, each user included on an application
will also be linked to the principal tax payer ID. The Barbados Revenue Authority
will issue each applicant and its designated user(s) with a login name and initial
password to enable access to ASYCUDA World. Once a user has logged in
successfully, the system will force a change of password based on a predetermined
level of complexity that enhances the strength of the password. Once the password is
successfully changed, the user may subsequently change the password at his or her
discretion. However, the system will force a change of password every six months or
whenever a user request a password change due to a forgotten or compromised
password.

Welcome to ASYCUDA WORLD!
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2. Using the Finder

Step 1 Access the declaration by using the following path:
Document library>>>goods clearance>>>declaration>>>detailed declaration

Right click on “detailed declaration” and choose the “find” option.

Eile View Help

| Documentlibrary

Document View Help

= pe

@

©- [__] Accounting & Payment
©- ) Asycuda World Reports.
©- ) Cargo Manifest

©- [ ] Eurotrace Extractions

©- ] Fast Customs Processing
@ [__] Goods Clearance

Find for T1Gen

25  Find for Detail Exit Note

229 Find by Date

Z-7 Find Unpaid Declarations

4 Fina stored

J—? Find registered

Find by Reg. Nber

Find audit green
Find audit red
Find audit yellow

J  Find audit blue

Find audit query

Figure 1 Using the Finder

Step 2 Select “Find” and the “Detailed Declaration Finder” as shown in Figure 2 will be

displayed.

jj Detailed Declaration finde

Please enter data for selection criteria, and proceed o find a s
document Detailed Declaration

Mame criteria value #1 wvalue #2
Document Status all
Clearance off. all
Reg. Ser. all
Reg. Nber all
Reg. Date all
Ast Ser. all
Ast. Mber all
Ast. Date all
Barcode all
Rcp. Serial all
Rcp. Nber all
Rcp. Date all
Qty ltems all
VWarehouse Code all
Amount to be paid all
Declarant all

QO = &

Figure 2 Examination Finder

The utility offers the user multiple options to locate various types of declarations and contains

four columns as follows:
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1. Name

2. Criteria
3. Value #1
4. Value #2

The name and functions of the column are as follows:
@ Document Status — this is the status of the declaration and may be [stored,
registered assessed, paid, exited, cancelled or archived.

(b) Clearance Office — This is office where goods are being cleared.

(© Registration Serial — This is the letter preceding the Customs Registration
Number.

(d) Registration Number —This is the serial letter assigned to assessed declarations
by the Customs Registration Number (in this case it is C).

(e Registration Date - This is the date the declaration was registered.

()] Assessment Serial — This is the serial letter assigned to assessed declarations by
the Customs Administration (in this case it is L).

(9) Assessment Number- This is the declaration assessment number.

(h)  Assessment Date - This the date the declaration was assessed.

Q) Declarant - This is the declarant code.

() Declarant reference year — This is the year the declaration was prepared.
(k) Declarant reference — This is the declarants’ reference number.

() Type — EX: Exports or IM: Imports.

(m)  General Procedure - Declaration model.

(n) Exporter — This is the exporters’ code.

(o) Consignee - This is the importers’ code.

(p) Examiner Chief — Chief Examiners name.
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(@)
(r)
(s)
(t)

Examiner — The examiners name.

Section — This is the section code.

Total Duties & Taxes — Total Duties & Taxes Amount.

Colour - This is the declaration lane colour.

The criteria column may include the following options:

(a)
(b)
(c)
(d)
(e)
()
(9)
(h)
(i)
()
(k)
(0
(m)
(n)

The Value#1 may be completed with the desired value required for example:

All

Less than

Less than or equal
Greater than
Greater than or equal
Not equal

Equal

Between

Is empty

Is not empty
Starts with

Ends with
Contains substring

Equals

Name: Registration Year — Criteria: Equals - Value#1: 2010

The Value#2 may be completed with the desired value required for example:
Name: Registration Year — Criteria: Between — Value #1: 2009 and Value #2: 2010.

5|Page



3. Examination Procedure

Step 1

Examination Procedure

Use the following path to find declarations to which you have been assigned:

Goods clearance>>>Declaration>>>Detailed Declaration

Right click on “Detailed declaration” as shown in Figure 3 and select “Find Examiner and

Section”

=
B Document library

B

Document View Help

= o

T m s

P [—E] Goods Clearance
P @ Declaration

©- [ International Norms

@ My Profile

Figure 3 Selecting Find Examiner and Section

Input the search criteria in the “Examination and Section” and select search to complete your
request as shown in Figure 4.

ﬁ Finder: Examiner and section

6 Please enter data for selection criteria, and proceed to find a specific document Detailed

MName

criteria

value #1

value #2

Document Status

all

llClearance off.

starts with

BBBBP

||{Declarant

all

IDec. reference year

all

||Dec. reference

all

||Reg Nber

all

||Reg. Date

all

{IType

all

||{General proc.

all

||Exporter

all

l|consignee

all

||Examiner Chief

all

/

||Examiner

starts with

smith

l{section

all

l{Colour

all

rOE. &

Click search
icon
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Figure 4 Search using the Examination and Section finder

The search results will be displayed in the finder as shown in Figure 5.

‘)/'__) Finder: Examiner and section & [E
6 60 documents found! Please select a document and select an action from the local menu
Year |Cleara... Declarant Ref Mber Reg. Mb..Reg.Da.. Type Gen. P..|ltems © Exporter Consi.. Exami.. Exami.. Section Colour
2014 BOBR 0105389 FWG 42 20/05/2... 1M 4 1 0081.. o=
2014 BOBR 0095852 #1 39 28032 1M 4 1 0619... orW... Kisha.. CARGO... Red
2014 ACRB 0105389 #1 7 2710312 1M 4 1 Mo ex.. Mo ex.. Mo secti... Green
2014 BOBR 2966 #5 a7 26/03/2_. 1M 4 1 0098.. MNoex.. MNoex. CARGO. Green
2014 BOBR 2966 #6 38 26/03/2... 1M 4 1 0005... orW... Kisha.. CARGO... Red
2014 BOBR 0095852 #2 40 28032 1M 4 1 0095... WorW... Kisha.. CARGO... Red
2014 BOBR 2966 RMU3 I 4 1 0090,
2014 BOBR 0081764 40 36 25/03/2_. 1M 4 1 0081
2014 BOBR 2966 PAC 32 181032, 1M 4 1 9999 Mo ex.. Mo ex.. CARGO... Green
2014 BOBR 2966 Fw2 27 121032 1M 4 1 0092.. MNoex.. Moex. CARGO.. Green
2014 BOBR 0527893 #1 26 12/0372... IM 4 1 0527.. Moex.. Moex. CARGO.. Green “ 0y
2014 BOBR 2966 #1 22 08/03/2... IM 4 1 0081 Green BaCk
2014 BOBR 0105389 #2 20 08032 1M 4 1 0522.. .
2014 BOBR 2966 RMU 33 240321 4 1 9999  horW... Kisha.. CARGO... Red / Icon
2014 BOBR 2966 FW5 30 12/0372... IM 4 1 0092... Green
2014 BOBR 2966 #4 25 111032 1M 4 1 Mo ex.. Mo ex. Mosech .. Green -
O = & x

Figure 5 Results of Finder search

The “Back” icon may be used to change the search criteria.

The table as shown in Figure 4 will display a list of declarations containing the following:
@) Year — Declaration Year

(b) Clearance Office — Office of clearance

(©) Declarant — Declarant Code

(e Ref. Number — Declarant Ref Number

U] Registration Number — Customs registration number
(9) Reg. Date — Date of registration

(h) Type — Import or Export

0] Gen. Procedure — Model Of declaration

()] Items — Number of Items on the declaration

(K) Exporter (where Applicable) — Exporters Code

M Consignee — Consignee or Importers code
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(m)  Examiner Chief — Chief Examiners Name
(n) Examiner — Examiners Name

(o) Section — Section Code

(p) Colour — Selectivity Lane Assigned to the declaration

Step 2 Accessing the criteria
Select the declaration to be processed from the list. Right click on the declaration and then select

“View Criteria” as shown in Figure 5.

p Finder: Examiner and section FRE
ASYCUDA
@ 6 documents found! Please select a document and select an action from the local menu

(] E Goods Clearance

Year| Clear... ﬁDecI |Ref |Reg lReg Da lType{Gen Ille ‘Ex |Co ‘ExammerChleﬁExamm |Sech Calou —
2015BBESP  200.. #4 20.. Noexaminer smitht PEU Red @ [] Declarafion

2015 BBBBP  200... 10.. 58 16!01.’2 \M 4 1 20... Mo examiner  smitht PEU Red [c] DDetalledDeclarahon

2015BBEBBP 12 5 54 16012 M 4 1 20.. Noexaminer smitht PEU Red o T

2015/BBEBP 45 [5 ]85 [16/01/2. [ 4 i [ 120..[No examiner

2015BBBBP 23 7 56 6012, 1M 4 1 20.. Noexaminer smitht PEU Red  «, View lecaliny]
ration

2014BBBBP 13 77 90  16MOZ. M 4 1 Mo examiner  smitht PEU  Yello
=]

.D Reroutetored — ‘ements
D Re-route to yellow

.D Re-route to green

.D Re-route to query
o Retrieve

of = ¢ 2 E e

e il
Figure S Selecting “view criteria”

Step 3 Viewing the criteria
The system will display the selection criteria for the entry. This could be random as shown in

Figure 6 or multiple criteria hits as shown in Figure 7.

= Criteria (View) - Viewr criteria (blue)

Criteria
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Figure 6 random selection

ASYCUDA BARBADOS

Customs office BBBBP Export vl .
BRIDGETOWN PORT Import vl
Criteria Code Level Valid from Valid to Random selection Hit on items
TYRONE National 16/01/2015 Talse 0 o
HIDEC National 16/01/2015 false 0
EXEMPT National 131112014 false 1
PREFBB National 13/11/2014 false 1
COMCONCESS National 1311112014 1
PREFTREAT National 131112014 Talse 1
HVCOMM National 131112014 false 1
PRECOD National 13/11/2014 false 1 -

Documentation for selected criteria COMCONCESS

'y with p

Figure 7 multiple Criteria selection

Step 4 Retrieving the SAD
The SAD can be retrieved by using the “Retrieve” option.

Access the “Finder” as shown in Figure 1 and Figure 2 and select the SAD as shown in Figure 5.
Right click on the SAD and choose the “Retrieve” option and shown in Figure 8. Accessing
entries in retrieve mode enable changes to be made.

o ASYCUDAWoOorld Training Server - holderc = | S| S—
File Wiew Window Help
= & 1 b &
2015 BBB... 18 ATMZ ma 4 =2 Z200886... O =
2015 BEB... 753... 0858 M o4 1 200519... £8980
2015 BEB... 202... PP c 1 M 4 1 200020... 10 R 4 O6/...
zoas|BBE._[200_[3 _____JC E 2072
2015 BBB... 12 2 = | “  Viewr 19 14s
2015 BEB... 200.. PP3 c 1 s B I TS
2015 BBB... 200... PP4 e 4 = Lodge Declaration 12972 R =] 135
2015 BEB... 200... PP5S = i _ N 12972 R o RETS
2015 BBB... Z00.. PP6& = 1 =gl Exit Released (direct) 12872 R 10 13
2015 BBB... 2Z00... PFPS8 c A E I 12972 R 11 13/
2015 BBB... 200... PFP9 = - | @ G = 12972 R 12 137
2015 BEB... 200.. 4568 c 4 B o 11710
2015 BBB... 100 12 c A RS BRI 20 R 23 14
2015 BBB... 98 l c = 2
2015 BBB... &7 bl (=3 = I:l Release Order (Selectivity) 1685
< E = 25| Clear declaration
™ 4 Re-route to red
-] Re-route to yellow
"4 Reroute to green
H H 4 Re-route to query i N
=T Retrieve I
I ﬁ Cancel = |
|
il BB rock d
[ Document library I p=" |;@1 2:33
LS @_ Manual Examiner Assignment )

ﬁgure 8 Retrieve option
The SAD will be displayed as shown in Figure 9. Tabs are shown at the bottom and left of the
SAD. Some of the tabs are used to access and view the SADs support documents.
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[2) Detailea Declaration - View [2015]
File Edit View Help

VIR R QR QR b b e =0

|
ASYCUDA BARBADOS

A OFFICE OF DESTIHATION
Left tab 0 DECLARATION | BBBBP
e ta S 2 Exporter na 4 BRIDGETOWN PORT
Customs Reference
Srorms  [4LcaoList | € 54 16/01/2015
1] Manitest
5 Hems & Hbr packages | 7 Reh &
75 2015 5
8a Consignee Ho. 20211714 Ho.
SBI DISTRIBUTION INC.
P.O. Box 1345,
Bridgetown,
St. Michael Cty.= lnst 31 Trading 32 Value detail 3CAP
us I |||||
14 Declarant Wo. 12 16 Country of export 6 CE. Cod
CENTRAL CUSTOMS AGENCY LIMITED United State: a) US Iby
Prescod Boulevarad 16 Country of origin |1 7 Country of de
BRIDGETOWN United States Barbados
6 ldentity and nationality of means of transport at arrival 10 Cir. | 20 Delivery terms
MV FARE 1
1 deniity and natlonality of aciive means of iransport crossing the border ot nvolced |23 ate 74 Nature of
MV FARE 5,000.00 20000 [1 |1 | trananc
ing data  Bank Code
1 Packages 32 ltem |33 Commodity code Product Identification
nd. 1|ne. | 22060000 000
“,9”"':“ 34 Cty. orig. Code | 35 Gross mass (kg) 36 Prefer.
ot a
alS  |w 2,000.000
37 PROCEDURE 38 Net mass (ko) 39 Quota
4000 I ooo 2,000.000
40 AWB/BL Humber | Previous document S
41 supplementary unita | 42 item Price 3v.m
44 Add. InTo | Licence No Dl D.Gty LTR 150.00 5,000.00 P
Documents O+0 D0+0 NO+0_O Al Code | ah Adinstment
S.A.D.  ValMNote Asmi Notice Info.Page  Other Att. Doc.  Other Scan. Doc. ltems.

Figure 9 Displayed SAD Bottom tabs

Step 5 Viewing the SAD support documents.
ASYCUDA World allows scanned copies of documents to be uploaded to the suppliers’ page.

The documents consist of “other attached documents’, “other scanned documents”, and “scanned
invoices” are subsequently available for viewing “only” by the Examiner.

The following steps may be taken to view the documents in view mode:

Access the declaration using the following paths outlined in :  Document library>>>goods
clearance>>>declaration>>>detailed declaration and right click on “detailed declaration”
and choose the “find” option.

Enter the search criteria for the SAD and click “search”.

Right click on the desired entry in the finder table and select “view” as shown in Figure 12.
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File View Window Help

P 7 I

/- Detailed Declaration finder = B
@ 113 documents found! Please select a document and select an action from the
local menu
Year O.. v De. Ref R.R Ty.|Ge.lot. E. Co.|Tot. /R R.|R.|wa.la A
20.. BBB.. 100 #1 M 4 1 20.. 18 -
20.. BBB.. 18 AT m 7 2 20.. O ST
20.. BBB.. 75.. 0858 M 4 1 20.. 88
20.. BBB.. 20..PP C 1 M4 1 20.. 10 R 4 0 L 10
4|20 [8BB_[20_[3 | T 0 [ T e
20.. BBB.. 100 #2 . View BR.
5 20.. BBB.. 20.. #4 BR.. L 981
2 20.. BBB.. 12 2 Lodge Declaration 19 1 L o111
: 20.. BBB.. 20.. PP3 § . 7 | L a2 l
20.. BBB.. 20.. PP4 & ErlnE T el L0EED 8 1 L 131 | .I O R I Y
20.. BBB.. 20.. PP5 9 1 L 141
20.. BBB.. 20.. PP6 Export release 10 1 L 51
20.. BBB.. 20.. PP8 _ 111 L 161 3
20.. BBB.. 20.. PP9 View Criteria 12 1 L 171 N
20.. BBB.. 20... 456! L 181 |
20.. BBB.. 100 12 Release Order (selectivity) 23 1 L 191 ~ |

Clear declaration - E i

Re-route to red

Re-route to yellow

Re-route to green

|  Document library F

Re-route to query

Figure 12 Selecting the SAD to be viewed

The paid Sad with the attached documents tabs is displayed as shown in Figure 13. The tabs of
concern are ‘“other attached documents’, “other scanned documents”, and “scanned
invoices”.

» ASYCUDAWorld Training Server - holdero | B
Eile View Window Help
POl WY
H 1 -
47 Calcul- Type | Tax base Rate ‘Amoum MP| 48 Cre/Prepayment Code 49 Warehouse Code
ationof  [iep 8,000.00 123.00 9,340.00 |1
taxes ENV 8,000.00 0.00 0.00 |1 [ BACCOUNTING DETAILS
VAT 17,840.00 17.50 3,122.00 [1
Mode of payment CASH
Assessment number L 10 ! Date 13/0112015
Receipt number R 6 Date 13/01/2015
Guarantee 0.00 Date
Total fees 10.00 BBD
Total Duty-Taxrate  (fax 7)jg[q | Total declaration 12,972.00 BED
50 Principal Ho. Signature [ COFFICE OF DEPARTURE N
|
|
|
1 |
51 Intended | Represented by |
offices Place and date !
oftransit fpor-------r——abp—-— e
and
country
52 Guarantee Code | 53 Office of destination and country
not valid for
D CONTROL BY OFFICE OF DESTINATION Stamp: 54 Place and Date
Signature
S.AD. ValNote Asmt Notice Info.Page Other Att. Doc.  Other Scan.Doc.  Scanned i ltems
| Documentlibrary ) Detailed Declar... 2} Detailed Declaratio... I@Demnednmﬁu_ —11:03

Figure 13 showing attached documents tabs
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Viewing Other Attached Documents
Scanned Documents

Click on the “scanned invoices” tab to view them. The page as shown in Figure 14 will be
displayed.
=

- [2015]
File Edit View Help
¥ = = r r - -
- il = xS B M [Q @ W 22 b =) @l =) Glp S B @
l--. - 1 " ¥
£~ BARBADOS —m—— LT N
PPE= - revenue autHoriTy - ASYCUDA e e
SAD - Scanned Invoice(s)
Customs omice BBBBP BRIDGETOWN PORT
Identification of the declaration
Modet Customs reference Dectarant reference Assessmen treference
na a4 2015 C 7O 06/02/12015 2015 CIams 2015 L 68 06/02/2015
Supplier's Information
SUPPIET S HAITIE «ooeeeeoereeeeessseeessseseeseeessans PLANT SUPPLIERS
SUBBIIEr COUNLIY COT. .orssmmrercerrinrers US
Supplier Country Hamae. United States
iy - Value Declaration Form Details
b I ———— Reg.
2o o Reo. Date
Tel
Fa
SR = <] @ W O |l
Code File nams | Status
S60 _INVOICE. pdt aF

Figure 14 Uploaded scanned invoice

Click on the “scanned invoices” tab. Select the invoice and click “view” as shown in Figure 15
and the invoice will be displayed in PDF format.

4 ASYCUDAWGrd Training Server - holdero .
Eile View Window Help

POl e
i Detailed Declaration - Retrieve [2015] e =
File Edit View Help

= Vil [E B x & B X B Q@R 2= = - o @ 100%
-

Supplier Country COde..owwmerreererrnerneene. US

Supplier Country Ha ... United States

Value Declaration Form Details
Strest ... Reg. Humber

Reg. Dat:
Zip Code - ©d- Date

S0 = ) Mo o |«
Code File name Status $\ i
380 L~ INVOICE. pdf e e . .
\ =~ Click view
T~
[ Select invoice

»
| Documentiibrary  JJ Detailed Declar... |[E] Detailed Declaratio... 2@19:15

Figure 15 Downloading the invoice

The scanned pdf. invoice will be displayed as shown in Figure 16.
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Niowuw - Nic koo 03-Dec-13

L CRISTO SA

RUE BARBANCOURT NO. 19
(RUE LE NATAL / TECINA)
PORT AU PRINCE. HAIT

INVOICE NUMBER E-T1O47/713

VESSEL mv Ltody Zal

e

oS

lu:-nrncl =

RIJSTFABRIEK B RAMADIHIIN & SONS
Momdiveg Vekcrweg no. 16-17
e o
> Tal. (S97) 2IT218/ ZIT480 Fax: (S97) 21118527 210220 »
Mols.: (SOT) BECVIVE / BST0s1e
B A T TR I A rTs uE I I -

Cwrency Uso
Amount

SRAIN
SHED

|

TOTAAL rOB NICKERIE

Figure 16 Scanned PDF invoice

Other Attached Documents

Click on the Tab, Other Att. Doc. The document will be referenced in the table with the
headings: “Item”, “Code”, “Description”, “Authority”, “Reference” and “Date” as shown in

Figure 17.

CENTRAL CUSTOMS AGENCY LIMITED
Pro: iovard
BRIDGE TOVWH

13012015 2015 2 015 L 11

aaaaaaaaa

Bexcription

I s.a.p. | valNote | AsmiNetice | Info.Page | @ther At Doc. | Other Scan. Doc. | Scanned inveica(s) | ltems administrations selectvity |
Figure 17 Other attached documents page

Right click on the required document and a pdf. format will be displayed.
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Other Scanned Documents

Select the “Other Scan Doc” tab on the SAD.

The document will be displayed in the table with the headings” “Code”,” File name” and
“Status” as shown in Figure 18.

Right click on the relevant document.

Click the “search” icon and view the information given on the document.

(1 Detailed Declaration - Retrieve 1201

ez

SAD - Attached Scanne

................

,,,,,,,,,,,,, e

MMMMM Cumtoma reference Asseasment reference Hbr
w4 2015 © 18 13012015 2015 L 18 ¢ 13012018 2
aaaaaaaaa
ADRIAN HAREWOOD

Richfield Customs Brokers

18 East Vauxnol Gardens

= e ) w O 5

[ "s.AD. | valnNote | Asmti nNouce | info.Page | OmerAm.Doc. | Otner scan. Doc. | Scanmedinvoice(s) | lems aaministrations selectvity |
Figure 18 Other scanned documents page
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4, Printing the SAD Report

The SAD report is a summary capturing the salient aspects of the SAD. It should be used by in-field
examination officers to assist with the examination process. The Report can be accessed through the
following path:

ASYCUDA>>>ASYCUDA World Reports>>>Admin Report>>>Reports

Right click on “Reports” and select “open” as shown in Figure 19.

Server - holdero

Eile Miewww Windoww Help

= %> 0. | = o ]
| Document librar - =
Document Wiew Help

o= [[_) Accoun ting & Payment

@ ) Asycuda VWorld Reports

- ) Adimin Report
[

- |[=1 open

Expand oo

{ — Collapse All ssima

= Close

) Integrated Tariff

Statstcs
System Configuration

Systerm Supervision

Transit Shed

WWWWWWW

waluation control

wweb Services Loas

@‘.Tax Relief Agreements vw

- »

|r“_ Document Hbrary s =azizs
Figure 19 Accessing the SAD Report

The Reports Open box is displayed as shown in Figure 20.

s ASYCUDAWorld Training Server - holderow L . o 5 S

File View Window Help

0 u®

2 Reports - Open e E

File Edit View Help
Code Title Description
[soos. EXAMINERS SAD DETAILS EXAMINERS SAD DETAILS.
«" Select
4 »
[El Inspection Act- Sy... | Documentlibrary |E) Reports - Open =435

Figure 20 Reports Open box
Right click on the selected item and click “select” as shown in Figure 21. The “Examiners SAD

Details” dialog box as shown in Figure 21is displayed.
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I%cmeria.unn = =
i File Edit View Help

@

P oo . ASYCUDA

Criteria - EXAMINERS SAD DETAILS

DUA Nbr. Reg.

[

Year

—

Custom code/name

PDF File Excel File C SV File

-~ »x

Report criteria

Figure 21 Examiners SAD Details box

Complete the details of the SAD and select “PDF File” and click the ¥ icon.
A “Report confirmation” dialog box is displayed as shown in Figure 22.

Confirmation #

9 Would you generate the report : EXAMINERS SAD DETAILS
i

v X
Figure 22 Report Confirmation dialog box
Select v to confirm generation of the Report.

A report as shown in Figure 23 is generated. This Report summarises all the major activities of

the SAD. Officers can use its details when conducting examinations instead of printing the whole
SAD.
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BARBADOS ASYCUDA

Customs & Excise Department W

EXAMINERS SAD DETAILS

Consignee Code : 20012414 Importer : FURNITURE LIMITED
Registration # : 2015 / C 50 Registration Date : 16-Jan-2015 Assessment #: L 49 Office: BBBBP
Assessed Total : $ 45,120.00 Customs Value: $ 16,000.00 No of Itms: 5
Item Number : 1 Extended Procedure : 4000 Additional Code : 000 - Common regime
Tariff Code Commercial Description Pkges B =5y ) T L5 Item CIF Item Tax
Invoice Freight Insurance
04011000000 | Of a fat content, b
. + oy 10 $ 10,000.00 |$ 2,000.00 $ 3,000.00 | $ 16,000.00 $ 45,120.00
weight, not exceeding
04011000000 | Of fat tent, b
& rat content, by 10 $ 10,000.00 | & 2,000.00 | $ 3,000.00 ¢ 16,000.00 $ 45,120.00
weight, not exceeding
04011000000 | Of fat tent, b
(2 rab combent, BY 144 $ 10,000.00 |§ 2,000.00 |$ 3,000.00 & 16,000.00 ¢ 45,120.00
welght, not exceeding
02011000000 Of.a fat content, l?y 10 $ 10,000.00 |$ 2,000.00 $ 3,000.00 | $ 16,000.00 $ 45,120.00
weight, not exceeding
02011000000 Of.a fat content, l?y 10 $ 10,000.00 |$ 2,000.00 $ 3,000.00 | $ 16,000.00 $ 45,120.00
weight, not exceeding
Total : 50.00 $ 80,000.00 $ 225,600.00

Figure 23 Examiners SAD Details report.

5. Releasing the SAD

Step 1 Searching for the SAD

Follow the steps taken in Figure 1 to access the SAD.

Complete the finder with the appropriate criteria and click “search”. The tabular results will be
displayed as shown in Figure 19.

Right click on desired SAD and select “clear declaration” as shown in Figure 20.

- -
w ASYCUDAWoOrld Training Server - holdero

File Wiew Window Help
relww

j_i Detailed Declaration finder

@ 150 documents found! Please select a document and select an action from the local menu

Year Of . < Dscl RefMN_Re Re | |TypeGen  Qfy Exp | Consig  Total Rcp | Re | Rcp. | Warsh  Ast | A Ast
2015 BEB... 200.. SHER... moo4 2 200521... 198... 7
(ll2015 BEB. 200 DUWA moo4 2 203730 206 |
2015 BBB._. 700 9875 M4 1 700003 113 |
2015 BEB... 200.. TRICIAZ Moo = 200545... 370... |
2015 BBE.. 66 15033 M4 7 203326... 226... |
2015 BBB._. 203. PP c moo4 1 200020 10 R 4 D8I L 1 o7
2015 BEB.. 500 #1 N NG 4 1 200112 1125 .
2015 BBB... 200.. 3 c 10 LM 4 1 200124.. 12972R & 13l L 10 130
2015 BEB.. 100 #2 c 100 .. MR 7 1 200550... 0 BRA1Z... .
2015 BEB.. 200 #4 c 101 _m 7 1 200550 0 BRA1Z_ L 98 13i
2015 BBB.. S00 = M4 1 20101051 R 80 14f L 99 151
[BEE__] 5 L fs 1 | Jo0d0d0 (51 Jmfsd 14 ]| L ]1_]
2015 BEB... 200.. #1 c 104 ..M 7 1 200886... 0 STANS.. L 1.
2015 BBE.. 200.. 108 C 105 ..M 7 1 200886... 0 STAMS.. L 1.
2015 BBB.. 200 #2 c 106 M 7T 1 200886 0 STANS. L
2015BBB.. 87 WHS2 C 107 M T 1 200886 0 STAMS . L

@ [
p— |




Figure 19 Tabular search results

- _ S
v ASYCUDAWorld Training Server - holderc = | =

- ——

File View Window Help

POl we

e Dociaration Anaer ,
@ 150 documents found! Please select a document and select an action from the local menu

Year Of. % |Decl |Ref M_|Re._ Re.| |Type/Gen_ oty |Exp. | consig.|Total |Rcp.|Re. |Rcp.| waren
2015 BBB... 200.. SHER. M a4 2 200521... 198

\[|l2z015 BBB... 200.. DUWA. M a4 2 203730... 206
2015 BBB... 700.. 9875 M a4 1 700002 1132
2015 BBB... 200... TRICIAZ M a4 2 200545... 370
2015 BBB... 66 15033 M 4 T 203326.. 226...
2015 BBB... 203.. PP [o i M4 1 200020.. 10 R 4  06L.
2015 BBB... S00.. #1 N1 . NG 4 1 200112... 112.5
2015 BBB... 200.. 3 c 10 .M 4 1 200124.. 12972R 6  13/f.
2015 BBB... 100 #2 c 100 .. IMR 7 1 200550... O BRA1Z...
2015 BBB... 200.. #4 c 101 ..M 7 1 200550... O BRA1Z2.
2015 BBB... S00.. 54 c 102 ..M 4 1 201010... 51 R 80 4/

[BEE._ Jsoo_Js5 JC 103 [ i _J4 1 | J20101Q
2015 BBB... 200.. #1 c 104 ..M 7 1 oL View
2015 BBB... 200.. 108 c 105 ..M 7 1 20088€ - N
2015 BBB... 200.. #2 c 106 ..M 7 1 20088E ‘sk=si EXit Released (direct)
2015 BBB.. 87 WHS2 C 107 .. IM 7 1 200886
@ Export release
oA - =
r View Criteria

a4

Jr———

Figure 20 Selecting “Clear declaration”

The Inspection Act is displayed as shown in Figure 21.

Step 2 Complete the Inspection Act
Complete the relevant fields. The “conform” box should be unchecked where the importer

breaches any importation requirements.
o ASYCUDAWord Traiming Server & h_ - [ [ [ |

File View Window Help |
1= ion Act - View
File Edit View Help

Q = &2 > @ 100 %

Customs Office
|eeEEP |BRIDGETOWN PORT

Declaration

Declarant Code

[zo1s0858

Name Customs reference Date

[SHOPSMART INC. £ o 16/05/2005
| Declarant reference Model  Items Assessment Reference Date

2005 1 [10a3sA Jiras a7 [E ) [16r05i2005

I I [v] Conform

I I Loss of Revenue

I I Refund

Penalty Amount Reference Date

Disputed claim Reference Date

Criteria

Information

no observations

= [ Documentlibrary

Figure 21 Inspection Act
Click on the “validate” icon shown in Figure 22.
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B3 Inspection Act - Selectivity Retrieve [BBBBP] |
File Edit View Help
L7y = QPP 0 100%

Click here /'
to validate

EVENUE AUTHORITY - ASYCUDA

Inspection Act

Figure 22 Validating the Inspection Act

Click the “forward” to go to the reroute option as illustrated in Figure 23.
rTransadionV;npleted & x

P Vvalidate is done. .
Click here
Print hardcopy to go to the
e / re-route
option
< = JICOR

Figure 23 Accessing the re-route option
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Step 3 Re-routing the SAD
The SAD must be re-routed after the completion of the Inspection Act.

Figure 24 shows the re-route options. Re-route to “blue” for post audit check and “green” for
direct release. Tick the desired box and select the v

i N
Transaction completed l [&J

Green re- @ Re-route the declaration:
route option
p ~

icon.

NS

S

Re-route to green

L= Re-route to blue

'\

Blue re- —
route option

Figure 24 Re-route options

Selecting the “green” option will display the screen shown in Figure 25.

Transaction completed 'l M
Declaration is selected
Declarant ref.; 201550000099 55
Customs ref: C 103 15/0212015
Assessment ref. L 1001510212015
7R ® oV
| — — W __— -

Figure 25 Display of re-routing to green

Selecting the blue option will display the screen shown in Figure 26.

Transaction completed - ' | M

Declaration is selected
@ Declarant ref 2015 20167343 SMIM715

BLUE LANE

Customs ref: C 1291710212015
Assessment ref: L 126 1710212015

(7 ® oV

Figure 26 Display of re-routing to blue

The system will prompt with a dialog box to print the release order.
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Sometimes during inspection a number of queries can be identified that require adjustments
before the goods can be released. In such cases the entry should be re-routed to the query lane for

adjustments by the De

clarant.

The following steps should be used to re-route to the query lane:

Identify the entry through the finder and right click as shown in Figure 27

——
m

'CUDAWorld Training

ile View Window Help

sl we
/- Detailed Declaration finder & B

| @ 340 documents found! Please select a document and select an action from the local menu l
Year| Of.. v|Decl... Ref. Nber Re... Re...| ... Type Gen... Qly ... Exp... Consig... Total...Rcp... Re..|Rep.., Wareh..|As... A.. | Ast...Co... I
2015 BBBGI S00... #25 B 25 BG 4 2 355 G 23 23 =
2015 BBBGI S00... #26 B 26 BG 4 1 221..R 19 23l G 24 23 Gr
2015 BBBGI S00... #27 B 27 BG 4 3 881._R 20 251 G 25 25 Gr
2015 BBBGI S00... #28 B 28 BG 4 2 297 G 26 27..
2015 BBBGI S00... #29 B 29 BG 4 2 191..R 21 271 G 27 27l 6r
2015 BBBCI S00... #3 B 3 BG 4 2 133 G 3 19
2015 BBBCI 54 #1 c 3 EX 1 2 20 0 L 3 13
2015 BBBGI S00... #30 B 30 BG 4 2 402..R 22 27 G 20 o7 on
2015 BBBGI S00... #31 B 3 BG 4 2 297 R 23 27l G View
2015 BBBCI S00... #32 B 32 BG 4 2 2478 R 24 01L g =
2015 BBBGI S00... #33 B 33 BG 4 2 28086 R 25 01/ G gl ExitReleased (direct)
2015 BBBGI S00... #34 B 34 BG 4 2 133 R 26 O1L G
2015 BBBGI S00... #4 B 4 BG 4 2 784.... G @ Export release
2015BBBCI 13 1234 C 4 M4 1 200521..2810 R 1 20L L
2015 BBBGI S00... #5 B 5 BG 4 2 3052 R 8 191 G } e BT
2015 BBBGI 100 12 c s M o4 2 200516..326.5 R 2 20L L
2015 BEBGI S00... #6 B & BG 4 3 204..R 9 19l [l = .
20158886112 12345 _Jc_Jo [l 1+ 11 __|__lz00521 R+ Joor || Cleardeciaration
2015 BBBGI S00... #7 B 7 BG 4 2 2355 R 10 19l cm
2015B8BGI 1 5678 C 7 o4 1 200174 476 R 3 20/ | B e

| ||2015 BBBGI S00... #8 B 8 BG 4 2 9784 R 11 1oL G
2015 BBBGI 200 11 c 8 M4 1 200518855 R 5 201 L B T
2015 BBBGI S00... #9 B 9 BG 4 2 186 R 12 191 W i 1 e
2015 BBBGI 66 TRANS/ C 9 WMo+ 1 186 5]
o E i (E B | Re-route to query

]

[2 Inspection Act - Sy...

Retrieve

na

. | Document library /) Detailed Declar... [2 Inspection Act - Sy... [ Inspec ﬁ Cancel

Figure 27 Re-routing entry to querymlane

The following transaction box is displayed as shown in Figure 28.

-

Transaction completed

6. Post Entry

- - g By
Declaration is selected
Declarant ref: 2015 13 12345
Customs ref.: C 6 20/01/2015 ElEab
Assessmentref.: L 6 20/01/2015
» oV

_—

Figure 28 Transaction completion box for re-routirE to query lane

Assessed, paid, cleared or exited declarations may be amended through a Post Entry. The process
involves retrieving the SAD, amending it and then reassessing the declaration.

Retrieving the SAD

Use the Finder to retrieve the entry. Enter the necessary criteria and click search. The results of

the Finder are shown i

n Figure 29.
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s ASYCUDAWorld Training Server - holderow e[ [

Eile View Window Help

o 0 u® \

4~ Detailed Declaration finder = [
@ 217 documents found! Please select a document and select an action from the local menu .
Year Of_. v Decl.|Ref Nber Re_ Re.. _ Type Gen_ Qity_|Exp._| Consig. Total |Rcp._| Re_|Rcp.|waren [as_|a | ast_lco ||
2015 BBB... 58 C 155 ..M 4 1 TEO0D29 327... R 107 7. ABMU... L 1.. 18... Red = ||
2 : 2255 I [ P ST
2015 BBB... . C 157 .M 4 View 7L PWOO.. L 1. 18i.. Red
2015 BBB... 200... TRICIA4 C 158 a 18/ PWOOD._. L 18/ Q..
2015 BBB... 201.. SMJI19.. C 159 4 Exit Released (direct) A7 L. 20102.. L . 18/.. Red
2015 BBB... 200.. PP8 c 16 4 130 L 13/.. Red
2015 BBB... 68 SHARO.. C 160 4 Export release A7/ 20102 L .. 18/ Red
2015 BBB... 200.. SAD4 c 181 .. 4 7. PWOO... L . 18i.. Red "
2015 BBB... 200.. SHERR.. C 162 M 4 View Criteria ABMU... L 18l b
2015 BBBE... 100 ADRIAM..C 163 .. 1M 4 ABMU... L 18l
2015 BBB.. 60 BC3A C 164 M4 - 7L PWOOD._. L .. 18/ Red
2015 BBE.. 200.. LYMET.. € 165 . IM 4 Clear declaration 4TI 20102 L .18/ Red I
2015 BBB... 58  LAF9 C 166 ..M 5 I — 18I L
2015 BBB.. 58 LAF10 C 167 EX 3 ABMU... L
2015 BBB.. 60 BC3B C 168 .. EX 3 e PWOOD... L
2015 BBB... 200... #1 c 169 EX 3 PWOOD._. L

Re-route to green

Re-route to query

Detailed Declar... )

| . Document library [ N

Figure 29 Results of search

Right click on “retrieve” and the SAD as shown in Figure 33 is displayed for amending.

B Detailed Declaration - Retrieve [2015] | e E
File Edit View Help
1 - »a
® v Qi@ B x & BB X | @« e =D 100 %
BARBADOS
revenue autHority - ASYCUD
A OFFICE OF DESTINATION
1 DECLARATION | BBBEBP
2 Exporter No. m 4 BRIDGETOWN PORT
‘ Customs Reference
ZPages  [4Towm BIL | C 177 1910212015
1 1 Manifest
Bltems |6 Nbr packages | 7 Declarant Reference #
1 2015
8a Consignee No. 20051648 9 Financial Responsible No.
OASIS BOUTIQUE LIMITED
QUAYSIDE CENTRE
ROCKLEY
CiETELLIEE Ciy.s last 1 Trading 12 Value details 13 CAP.
us_ Jeon. |t 0.00
14 Declarant Information No. 100 15 Country of Export 15 C.E. Code [17 C.D. Code
ADRIAN HAREWOOD LT S5 a Vs |y 2 BB |n,
Richfield Customs Brokers 16 Country of origin 47 Country of destination
18 East Vauxhall Gardens United States Barbados
18 Identity and nationality of means of transport at arrival 18 Cir. | 20 Delivery terms
TROPIC LURE [ O |cF |
21 Identity and nationality of active means of transport crossing the border | 22 Currency & Total Amount Invoiced |23 Exch. rate 24 Nature of
uso | 2,600.00 2.0000 |1 |1 | transac.
25 Mode of transp|.26 Inland mode |27 Place of discharge 28 Financial and banking data _ Bank Code
1 at border | Transport | AEAUH  ABU DHABI Terms of payment
29 Office of entry 30 Location of goods
BBEBP  BRIDGETOWN PORT BBBBPS04
31 Packages | Marks and numbers - Containers No(s) - Number and kind 32 item 33 Commodity code Product Identification
and. Marks & no AS ADDRESSED 1|no. | 64041990 000
ﬂi“"'z"“"‘ of packages 34 Cty. orig. Code | 35 Gross mass (kg) 36 Prefer.
of goods Nbr 8 Kind 1 PK
r & Kin o US b 25.000
Package 37 PROCEDURE 38 Net mass (Kg) 39 Quota
Containers No(s) 4000 | 000 24.000
40 AWBIBL Number / Previous document SIL
OTHER
| FEXVET] .

SAD. | Val olo | Asmt. Nolica _ ato.Page | Othar AttDoc. | Other Scan. Doc. | Scamned Invoicats) | Wems adminisrations selecty |
Figure 30 Retrieved SAD available for Post Entry activity

Select the blue icon S8 and the following “confirmation” box shown in Figure 31 will

be displayed.
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D.::-nﬁnnathn [#]
| @ Do you really want to modify this assessed declaration?
v X
Figure 31 Prompt to moaify SAD

Select yes to complete the process.

Select the J and make the necessary changes.

A “transaction completed” box is displayed as in Figure 32 giving relevant transaction
information.
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" Transaction completed ==

Post-entry is done.

6 Declarant ref: 2015 100 #3
Customs ref.: C 177 19/02/2015 1 i
Assessmentref: L 180 19/02/2015

] Print Information page

[_] Print S.A.D Assessment notice
] Print S.A.D document

[C] Print S.A.D attached documents

] e-mail to: l
(2] = = '

Figure 32 Transaction completed box

Another dlalog box |d dlsplayed as shown in Figure 33 providing options to print mformatlon

[ Print Information page W

[ Print S.A.D Assessment notice
] Print S.A.D document

[ Print S.A.D

[T e-mMail to: I

@ — - o

Figure 33 Transaction completion box with print options

The post entry information page and attached documents.

7. Amending the Manifest

Follow the below path to find a request to amend a manifest:
ASYCUDA>>>Cargo Manifest>>>Data Management>>>Manual Capture
Right click on “Request to amend manlfest” as shown in Figure 34.

I Docurment library
2 o =
= s

= ASYCUDA

= 1[_:) Accounting & Payrment
o A Vo tar =
P ) Cargo mManitest

@ ) Data Managerment

@ ) mManual Capture
) conmminer

Figure 34 Finding a Request to Amend Manifest

The Request to Amend Manifest Finder is displayed as in Figure 35.
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Request to amend manifest finder

Please enter data for selection criteria, and proceed to find a
document Request to amend manifest

Mame criteria value #1 value #2
Document Status all
Office code all
Rotation Number all
Reagistration Year all
Agent code all
Agent name all

Ol = €

Figure 35 Request to Amend Manifest Finder

Enter the appropriate search details and click the search H icon. The results of the Finder are
shown in Figure 36. Right click on the desired amendment and select “view”.

37 documents found! Please select a document and select an a3
the local menu

. Rotat... Registr... Agent code Agent name Ap..| Approv...
2015 20027533 SEAFREIGHT AG... ... |Mon Fe...
2015 20027533 |SEAFREIGHT AG... |go... Mon Fe...
2015 20027533 |SEAFREIGHT AG... |go... Wed F...

2005 20010694 ~jocu.. WedF_.
2005 20031950 .. |go... |WedF_..
2014 20021939

2015 20012579 | (& Lock
2015 20010694
2015 20010694 | | &1 update
2015 20089300
2015 T544503 i Details -
2015 20003054 r..
2015 20076977 (CARIBBEAN AIRC

@ — =

B
B

Figure 36 Results of Finder

IS THIS MANUAL COMPLETE??
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